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DATE: June 25, 2010 
 
TO:  Board of Directors 
  Chief Executive Officer 
 
FROM: Jack Shigetomi 
  Deputy Inspector General - Audits 
 
SUBJECT: Audit of Miscellaneous Expenses for the Period  
 October 1, 2009 to December 31, 2009 (Report No. 10-AUD-11) 
 
 
INTRODUCTION 
 
This report covers the period October 1, 2009 to December 31, 2009.  Our Audit of 
Miscellaneous Expenses was performed pursuant to Public Utilities Code (PUC), Section 
130051.  The Section requires that the Inspector General report quarterly to the Los Angeles 
County Metropolitan Transportation Authority (Metro) Board of Directors on certain 
miscellaneous expenses such as travel, meals and refreshments, private club dues, and 
membership fees.   
 
 
OBJECTIVES AND SCOPE OF AUDIT 
 
The objectives of the audit were to determine whether sampled expenses were: 
 

 Reasonable and in accordance with policies. 
 

 Adequately supported with receipts, proper approvals, and other appropriate 
documentation. 

 
The audit included review of seven general ledger expense accounts such as Training, 
Business Meals, Mileage/Parking, Schedule Checker, Seminar and Conference Fees, 
Business Travel, and Other Miscellaneous Expenses.  For these seven accounts, expenditures 
totaled $1,250,958 during October 1, 2009 through December 31, 2009 after excluding 
transactions that were $200 or less, adjustments, and credits.  We statistically selected 47 
expenditures totaling $73,805 for review, see Attachment A for details.  The statistical 
procedures we applied resulted in no transactions being selected for accounts Relocation and 
Employee Activities for the quarter.   
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The audit was conducted in accordance with Government Auditing Standards and included 
such tests of the procedures and records, as we considered necessary under the 
circumstances.  During the audit, we did not test the reliability and accuracy of the Financial 
Information System, which processed the transactions we reviewed.  Our conclusions are 
based on the audit results of the transactions reviewed during this audit.   
 
 
RESULTS OF AUDIT 
 
The expenses we reviewed for the period October 1, 2009 through December 31, 2009 
generally complied with policies, were reasonable, and were adequately supported.   
 
However, we found that Metro Purchase Cardholders were inconsistently assigning 
statement reference numbers to each credit card transaction listed on the Monthly Purchase 
Card Log, the credit card Bank Statement, and receipts or invoices.  For example, one cost 
center used the 23 digit US Bank Reference Number, another cost center used the transaction 
post date, and three cost centers used self-assigned sequential numbers beginning with 1 each 
month.  Assigning inconsistent P-card purchase reference number to each purchase on the 
Monthly Purchase Card Log, Bank Statement, and receipts impedes the review, 
reconciliation, and approval process of the credit card purchases.   
 
We discussed this matter to the Contract Administration Manager, Procurement.  He stated 
that he has been providing training to cost centers to use the self-assigned method, in which 
cost centers should simply number the transactions sequentially on the Monthly Purchase 
Cared Log 1, 2, etc., then use this same number on the monthly credit card statement and on 
the accompanying receipt (see Attachment B for example).   
 
We reviewed the Metro Purchase Card Program procedures on Metro Intranet and found that 
the procedures for assigning reference numbers are confusing and need clarification.  
Specifically, the procedures state: 
 

 A Monthly Purchase Card Log must be used to record all transactions, to reconcile 
with the Bank Statement, and to process payment authorization. The information must 
be typed and be typed and all fields must be completely filled out. The information 
required includes:  
  
 

• A Bank Statement Reference Number must be assigned to each purchase.  The 
number in this column corresponds to the number on the matching receipt.  
Use current year, statement month and item #. Example: 03-01-A (yr-mo-item)  
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• The Cardholder must add the assigned reference number to the top right 
corner of the receipt.  

 
We discussed the above procedures with the Contract Administration Manager, Procurement.  
He agreed that the procedures need to be clarified and said:  “We’re working on revisions to 
the website and will incorporate this.  We want to simplify the instructions on a number of 
things.”   
 
Since the Contract Administration Manager is taking action to clarify the Purchase Card 
Program procedures, this does not contain any recommendation concerning the above matter. 
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Account 

 
 
Account Description 
 

 
Total 

Amount 

 
Sample 
Amount 

 

50213 
 

Training Program $14,844         $2,390     

50903 
 

Business Meals  44,317      1,118     

50910 Mileage/Parking 
 

3,047    205     

50914 Schedule Checkers 
 

3,949    207     

50915 
 

Seminar and Conference Fee 60,208      10,445     

50917 
 

Business Travel  113,172     12,094     

50999 
 

Other Miscellaneous Expenses     1,011,421    47,346     

 
Totals 
 

   
$1,250,958   

 
    $73,805    
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